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Insert look and feel graphic here.  Print in color!
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	Section 1
Slide Name
	Script
	Audio
	Graphic
	Notes
	Vocabulary

	Name your slide
	
	Section #. Slide#.# of audio in slide
1.1.1
	Name or idea of graphic
	Notes to yourself
	Any terms that need to be defined. 

	Number Audio
	The audio numbering is the very last thing you will do.  Start with the section number, then slide number (hopefully you’ll be done moving them at this point)

I like to record my audio in small sections so that I can attach it to an item and control the timing.  

This is especially useful if you are doing  a “tour” of a page and explaining all the elements.

Add highlights to the spots on the screen you want to talk about and then add the audio to the highlight.  That way you only have one item to arrange in the timing and not two!
	1.2.1




1.2.2



1.2.3



1.2.4



	
	
	

	Adding Audio
	When you add the audio to your project you may find you need to add more or change existing tracks.  

If so you can update the number to add letters so the numbering format stays intact.

I’ve never had to insert 26 audio clips between two points, but just double your letters if you do.
	1.3.1



1.3.1a


1.3.2
	
	
	

	
	If you have to add a new slide the add the letter to the slide number instead of the track number.
	1.3a.1
	
	
	





	
	
	
	
	
	

	Section 2
Slide Name
	Script
	Audio
	Graphic
	Notes
	Vocabulary
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